
REQUEST FOR OFFICIAL TRANSCRIPT

OFFICE OF THE REGISTRAR - PO Box 80550 Rancho Santa Margarita, CA






















INFORMATION ABOUT PROCESSING YOUR TRANSCRIPT


Transcripts are released only by a request SIGNED by the student.


Your accounts with LPCCI MUST be current or your transcript will be WITHHELD. 


Allow FIVE working days for processing. Requests will be honored as quickly as possible in the order of receipt. During peak periods (commencement, registration) there will be some delay. 


TRANSCRIPTS FROM CANNOT BE DUPLICATED. You must contact us directly for transcripts.


All of your work at LPCCI is considered one transcript. The cost is $10.00 each. *IMMEDIATE SERVICE IS $25.00 for the first copy, plus $5.00 for each additional copy.





INFORMATION NEEDED TO EFFICIENTLY PROCESS YOUR TRANSCRIPT 





DATES ATTENDED: ____________________________________________________________________________





INSTITUTE ID NUMBER (if known): _______________________________________________________________





SPECIFY ALL CEU(S) seeking or earned: _____________________________________________________________





PHONE NUMBER: _______________________________________________________________________________





E-MAIL ADDRESS (Please add us to your list of safe senders): ____________________________________________





MAIDEN NAME (if applicable): ______________________________________________________________________





SIGNATURE (required): ____________________________________________________________________________





Office Use Only





Date Mailed: _________________ 





Amount Received: $____________ 





Third Party Mailing Address: 





← Mail ____ transcript(s) to my address. 


 ↓ Mail ____ transcript(s) to 3rd party 


	address listed below. 


HOLD for CEU Credit.    





* PLEASE DO NOT WRITE OUTSIDE LINED AREA





Student’s Name and Address:
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